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Purpose:
This written policy and contract is intended to give a guideline for the distribution of division lockers. The purpose of the lockers is to provide students with a safe and secure location for their materials and possessions within Ott Hall.
Policy:

Students pursuing any major or minor in DMCIS may apply for a division locker.
1. Students must complete and sign a Locker Contract and Application.
2. Both documents should be taken to the DMCIS office, Suite 170 in Ott Hall. 

NOTE: If locker is not relinquished properly, the lock will be cut off after the applicable term.
DMCIS Locker Contract

The issuance of a locker is a privilege granted to DMCIS student employees, majors, and minors, under the following conditions:

1. The locker is designated for one term (either school year, May term, or Summer term) and will end on the last day of the term. 
2. DMCIS will supply the security lock. Any lock not given by the department will be removed and the locker holder will be asked to relinquish their locker.
3. DMCIS reserves the right to enter any locker at any time.

4. There is no sharing or sub-leasing of the locker at any time.
5. The renter agrees to not adhere any stickers or write on any surface of the lockers. 

6. The renter is responsible for any damages made to the exterior and/or interior of the locker space. Any damages to the locker that the renter is not responsible for must be reported to DMCIS within 24 hours. The renter agrees to pay any damage charges assessed by DMCIS.
7. DMCIS will not be responsible for the loss or damage of the renter’s goods under any conditions.

8. Students will be responsible for cleaning out their lockers at the end of the term and for maintaining a clean locker.
9. Food storage in lockers for longer than 24 hours is prohibited to prevent spoilage and/or attracting rodents.

I acknowledge the privilege of renting a division locker and accept the responsibilities that come with it as stated in this contract.
Student Signature
DMCIS – Application for Division Locker

Name __________________________________________     ID # _____________________
Residence Hall (or Local) Address ____________________________________________

Local Phone (or cell) ________________________________________________________

E-mail Address ______________________________________________________________

This Locker Contract is for (check one):

_____ Academic Year (FA & SP)

_____ Semester locker
_____ May Term locker
_____ Summer locker
_____ Limited term locker; specify - ___________
I have read and signed the Locker Contract and agree to abide by its policies. If granted a locker, I agree to use it appropriately for the time period selected above.
___________________________     ______________________________     _______________

Student Signature                       Name (PRINT)                                    Date

---------------------------------------------------------------------
DMCIS OFFICE USE ONLY

Locker Number Assigned: ______________________________
Date & Time Assigned: _________________________________ 

Return Inspection Preformed by: ____________________________________________

Date & Time Returned: _________________________________ 
Division of Mathematics &


Computer Information Sciences
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